HOW-TO: SELEVTIVELY SYNC FOLDERS IN DROPBOX

1. Right click on the Dropbox icon in your tool bar next to the clock in the bottom right of your
computer screen.
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2. Then click on the settings cog in the top right of the box that pops open and select “Prreferences”
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3. In the pop up box click “Sync”

= Dropbox Preferences
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Account Import Bandwidth Proxies Motifications Sync

System
Start Dropbox on system startup

Microsoft Office add-n

[] Show Dropbox as a save location in Microsoft Office

Dropbox Badge

Always show

Language

System Language

Dropbox v41.4.80 uses open source software

4. The click “Selective Sync...”
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< Dropbox Preferences

General Account Import Bandwidth Proxies Notifications Sync

Selective sync

Select which folders you want to see on this computer. Any folders you unselect
won't be shown on this computer, but you can still accesjpthem on dropbox.com.

Select which folders sync to this computer: Selective Sync...

Dropbox folder location

Choose where your Dropbox (OEE) is located on your computer. All your Dropbox
files will be saved in this folder.

C:\Users\OEE2017_13\Dropbox (OEE) Move...
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5. From there you can click files on or off. You can also selective sync subfolders by clicking the
arrows to the left of the root folder to open it up and see more options. If there is no checkmark
next to the folder it means that it is not selected to be synced on your computer.
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Only checked folders will appear on this computer.
Your account has 525,708 files, If you sync more than 500,000 files, syncing will take a while,
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& Help Update Cancel

Click “Update”
Click “Apply”
Click “OK”

All done!
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